Monashee Area Website
	Website Submission Form

COMPLETE ONE FORM PER TASK


	SUBMISSION DATE:      
REMOVAL DATE:      



Part 1: Contact Info

	Information submitted by:        
Position in Guiding:      

	Who to contact if additional information required:

Name:      
Email:      



Part 2: Location/Information

	Check which heading you want to add content to:

 FORMCHECKBOX 
Events

 FORMCHECKBOX 
Trainings

 FORMCHECKBOX 
Upcoming Camps

 FORMCHECKBOX 
Camps (camp: _____________)

 FORMCHECKBOX 
Resources (subheading ________________)


	Provide headline:      
 Provide Brief summary:      
Provide link URL:     



Part 3: Attachments

List any attachments that will also be included:      
	For any photos:  

Image release on file?  Y/N       
Provide names of anyone in photo(s) in the box below:      

	For forms:

Written permission for personal details to be online (phone numbers, addresses, names)? Y/N:       



Part 4: 

Any additional information:       

Instructions for Requesting a Submission

To ensure proper placement of information, use this form to submit content to the Monashee Area website.

All submissions must comply with the Girl Guides of Canada’s Guide Style Guide standards before being uploaded onto our website.  View the Guide Style Guide standards on our national website.  Include back-up information as attachments.

Part 1

· If making this request on behalf of another, please provide their name as the one to contact if additional information is required.

Part 2

· Check the main heading of the web page you want to add content to

· Provide the headline and brief summary describing the link, camp, event, or form
Part 3

· If there are any attachments, please list them

· If attaching any photographs, please confirm that photo release forms are on file.  This is the submitter’s responsibility to conform this information before submitting this form.  Please also include any names that you with to be included.

· If attaching any forms, please confirm that you have written permission for any personal information to be placed online (phone numbers, personal email addresses, addresses, names).

· Monashee Area has a number of email addresses that could be created for positions/districts, just contact the Website Advisor (manager@monasheegirlguides.com) to arrange.

Part 4

· If there is any other information please include it here.

· Also, feel free to add additional information in a separate file.

Please send submissions to manager@monasheegirlguides.com. Submissions usually are uploaded within a few days, but sometimes longer.  






